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INSTRUCTION TO BIDDERS
1.    GENERAL

This Invitation to Bid (ITB) is issued by the United Nations Population Fund Kosovo (hereinafter referred to as UNFPA Kosovo), with it’s office located in Zagrebi Str. No. 58, Prishtina.

2.    PURPOSE

2.1      The objective of this Invitation to Bid (ITB) is the provision of Bids for the Purchase of the United Nations Population Funds Assets, hereinafter referred to as ‘’UNFPA assets’’ located at UNFPA parking lot , Zagrebi Str. No. 58, Prishtina,  and as detailed in Annex A, which forms an integral part of this ITB.
2.2      Any sale resulting from this ITB will be awarded in accordance with the applicable UNFPA  Regulations & Rules and shall be final. All the referenced UNFPA assets will be sold on ‘’as in and where is’’ basis without any recourse and representation as to operating condition. UNFPA makes no warranties expressed or implied as to the condition of the referenced UNFPA property or any part thereof, or their suitability for any intended use.

3.    INVITATION TO BID (ITB)
3.1      Please note that this document is a formal ITB. You should also note that the terms set forth in this ITB, and your Bid, will form a part of any Sales Invoice or Contract should UNFPA accept your proposal. Bidders should limit their responses to the requirements of the ITB. Failure to fully comply may prejudice the evaluation of your bid.

4.    BID CONTENTS
4.1 This ITB consists of the following parts:

· Instructions to Bidders;

· Specifications of the referenced UNFPA assets and Bid Forms attached hereto as Annex A:

5.    SITE VISITS

5.1 Bidders are invited to inspect the assets prior to bidding. Site visit is scheduled as follows:

Wednesday 07 December 2022,  between 10:00-13:00 at the parking lot of the UNFPA office in Prishtina, located in Zagrebi Str. No. 58, Prishtina.

Contact person: Mr. Jeton Ajeti, Tel Nr. 044 333 330
NOTE:   NO TEST DRIVES ARE ALLOWED.    

5.2      Bidders are encouraged to attend the site visit to verify the contents, condition and the accuracy of the descriptions or quantities provided on the bidding documents.

5.3      Should a bidder choose not to attend he does so at his own risk and should he be successful bidder, no provision will be made for any discrepancies between this bidding documents and the actual contents or condition of the assets.

6.    BID FORMAT 

6.1 Your Bid must include a full description of the following:

a.)  Fully completed Annex A, clearly indicating the item being bid for within the  ITB; Offered price, Name, Signature and the date of the Bid;  

            b.) Full details of the bidders are required.

                (Name, address, telephone and facsimile numbers) 

Bidder’s agreement to all conditions set out in the ITB and that the Bid shall remain valid and open for acceptance by UNFPA and subject to no adjustment for a period of at least thirty (30) days from the closing date of receipt of Bids, Thursday, 08 December 2022.

7.    BID LANGUAGE

7.1      All the correspondence, including the bid and any other supporting documentation must be in English language. Any bid submitted in any other language other than the English language shall be rejected.

8.    BID PRICE AND VALIDITY

8.1 The bid price shall be firm, all-inclusive price, for the period of 90 days from the closing date for submission bids. 

8.2 The Bid shall remain valid and open for acceptance by UNFPA Kosovo and subject to no adjustment for a period of at least thirty (30) days from the closing date of receipt of Bids Thursday, 08 December 2022. The bid price must be expressed in Euro (EUR) only.

8.4      The bidder must consider that the goods are being sold on an ‘’as is where is’’ basis and the successful bidder is responsible for all costs, including but not limited to, the custom clearance, transportation, removal and disposition of the items in accordance with all laws and regulations.

8.5 UNFPA Kosovo is exempt from taxes and duties and the price shall be exclusive of any taxes and duties including, but not limited to, those charged by Customs offices.

9.    DELIVERY OF BIDS

9.1 The Bids must be enclosed in a closed envelope and clearly marked: FOR UNFPA and hand-delivered to the following address:
UNFPA Office, Zagrebi Str. No.58 (Arberia), Prishtina, Kosovo

Bids are to be received by Thursday, 08 December 2022, no later than 15:00 

9.2      Bids can be sent to the above address by hand. It is the exclusive responsibility of the Bidder to ensure that the bid reaches the above stated address no later than the specified date as above mentioned in order not to be rejected. Please note that only bids marked as above and delivered to the above address will be accepted.

IMPORTANT:
       BIDS DELIVERED TO ANY OTHER ADDRESS  

                                    THAN INDICATED ABOVE WILL BE REJECTED.

10.    BID EVALUATION

10.1      All Bids will be reviewed and evaluated by UNFPA Kosovo in accordance of United Nations Population Fund Rules and Regulations as well as the considerations contained herein.

10.2      UNFPA will be endeavor to advice you of its decision within 30 days of the closing date of the Bid.

11.    AWARD

11.1      This invitation to Bid does not commit UNFPA to award a contract or to pay any costs incurred in the submission of the proposal, or costs incurred in making necessary studies for the preparation thereof, or to procure contract for services or supplies.

11.2 UNFPA reserves the right to reject all the Bids received in response to this Invitation to Bid and to negotiate with any of the Bidders in any manner deemed to be in the best interest of the UNFPA.

11.3     UNFPA reserves the right to withdraw any asset prior to sale, and also to sell assets singly in groups or in any combination to the best advantage of the United Nations Population Fund.

11.4       The award will be made in accordance with the applicable United Nations Population Fund Rules and Regulation.

11.5      Upon the acceptance of the offer(s), the UNFPA will inform the successful bidder(s) for the awarded items. The successful bidder(s) will be provided at this time with all the information required to make a payment of the offered amount.

12.    PAYMENT TERMS

12.1      Upon receipt of the Notice of sale, the bidder shall ensure that the offered price submitted in the successful bid is paid full by bank transfer.

12.2      The successful bidder must finalize the payment no more than 5 calendar days from the date of the Notice of sale to allow sufficient time for the confirmation of payment receipt to be provided by UNDP/UNFPA Kosovo Bank.

12.3      Upon payment of the full purchase price for each item being bid for, by bank transfer payable to UNFPA Kosovo, UNFPA Kosovo will issue a Bill of Sale to the purchaser. Thereafter, the purchaser must process all the required documentation with the custom authorities and any other government authority of Kosovo for the payment of taxes, duties (whichever is applicable) and any other required formalities.

13.    REMOVAL OF ASSETS

13.1      Upon issuance of a Bill of Sale, the purchaser will be allowed to remove the UNFPA assets.

13.2     All handling and processing thereafter shall be at the cost and responsibility of the purchaser. Please be informed that UNFPA Kosovo will not assist in any manner in matters dealing with the custom authorities or any other government authority of Kosovo other than issuing a Bill of Sale detailing the UNFPA assets sold to the successful bidder(s).

13.3     The successful bidder shall ensure that the assets are removed from the parking lot latest 7 (seven) days after notice of award. Failing this the UNFPA Kosovo shall have the option to cancel the sale of the items, thereby regain ownership of the goods or have the goods removed to a storage site at the full expense and liability of the purchaser. In addition, the UNFPA Kosovo reserves the right to retain the original deposit for those items sold to cover administrative expenses amounting to EUR 100 per each day of delay and to return to the successful bidder the balance of the deposit.

13.4     It is the responsibility of the successful bidder(s) to obtain all the necessary licenses and permissions to export assets, as may be required, and address any environmental or other laws and regulations.

13.5 The assets shall be removed from the site without damage to the surrounding property, including buildings, and the bidder shall be liable to reimburse UNFPA Kosovo for any damage sustained as the result of removal of assets that he has purchased.

UNFPA Office in Kosovo, Zagrebi Str. Nr. 58, Prishtina, Kosovo
 Telephone +381 (38) 249-088;

